AT AL e, _| OFAY-600-05-08
HERIA:
VACANCY ANNOUNCEMENT Closing Date 6 Oct 08
£478:
Date of Issue 22 SEp 08
1.E&FE4 Job title (ZF#k Grade _ 3 /EBEEHLAD 2 ) HEEANH | 4 FEEHB Area of Consideration
et | e e ity
Child Development Program Assistant, #52 X B MLC/IHA it 2 B (B 2B R)
(RERT 045 S5 L) 14 Current MLC/IHA Employee in commuting distance
[l R MLCIHARREE(RTEBXE)
ZEE A RE7E TAI%#R Acceptable Trainee Level: 1-2 Current MLC/IHA Employee Japan Wide
(] 4} &R Off Base Applicant
2 EED L] Hee®R L RE®R L EER
Administrative  Blue Collar Trade Security Medical
2. 58 Activity
Commander Fleet Activities, Yokosuka
Morale Welfare Recreation Department 5.EFDELE Type of Employment
Child Development Program Division, DI mMLC
Yokosuka CDC (C641) L] 1HA [1HPT

s
= PN Permanent
ENFEI/AT Working Place: 18588 ™1 SHET Tomari-cho, Yokosuka i

3. £ #5 B R work Schedule (3840 B RS ilhraw ) ] BR%E Limited Term (__» A Months)

£)7 B Work Days: 5 days a week (Monday thru Friday)

En7505M - /KER Work Hours/Recess Period: 0900-1800 (Recess 1 hour)
{KE8 Recess Period 1 hour/day (1 B 1 BRs)

(] 72%h Night Shift X %% Overtime  [] H3k Business Travel

6. B#EME Duties

Under the direct supervision of a higher grade technician, leader, or supervisor, performs full range of child development care
function and provides instruction to children at the Child Development (CD) facility. Assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon
stated goals and a curriculum plan provided by the supervisor and /or higher graded technicians normally recognized as group
leader CD technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees.
Arranges room and play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a
pleasant, inviting atmosphere for children. Ensure the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Uses approved child guidance and care giving
techniques that support overall program objectives. Notifies the supervisor or Facility Director of any marks or other signs
that might indicate a suspicion of illness, abuse, or neglect. Performs other related or incidental duties as assigned.

7B EN. BHREH Qualification/Physical Requirements

a. Must have fulfilled DOD Child Development Employee Training requirements.

b. One year of general work experience. If applicant does not have such work experience, completion of 2-years junior
college/2-years of technical school or 4-years degree in any field may qualify him/her at 1-3 level.

c¢. Skill in handling emergency situation common in childcare setting.

d. Ability to oversee children and assist in developing curriculum.

e. Ability to speak, read and write English at average proficiency level (LAD-2).

f. Ability to speak, read and write Japanese at native level.

* An applicant who does not fully meet the qualification requirements stated above may be considered at grade 1-2 level as
below.

a. Completion of high school may qualify him/her at 1-2 level.

**Handicapped applicants may be accepted, depending on the degree and kind of disability.

BEEN English Language Proficiency : DM\%@ L None D*)Jff‘& Basic |Z¢'ﬁ"& Intermediate DJ:?'f;& Advanced D*#EQ@ﬁEjJ

Exceptional

=2 Educational Background : N/A | $a875E. 18 T 5 License/Certificate Required : 7/8 #§5 B8 See blocks 7 & 8




BRI

= . .
8.9 % 4 M Application and Associated Documents Working Condition

*[X] 22 /& R 5 F#R Application for Vacancy Announcement Child Development
*[] PR FEE FEE Resume of Specialized Work Experience Center (Hoikuen)
*MEB AL Complete * in[] BAZET Japanese [X] EEET English [] &5 5 T4 Either classroom

[ BE%EFEEME L Copy of Driver's License

. . e . Work
X & TEE/SEBAZ M E L Copy of Certificate ((For 1-3 level, certification of DOD CD Employee ors on

weekends up to

Training N S _ midnight for
Modules or Training Record. For 1-2 level, certification is not required) special night
X HEEDEREANZEEHT 5L DDE L Certificate of English Proficiency (Copy) opening.

XI80 AENF 2B L. ICHEEDEEERS FFT- KA ZE LV RIEMEE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)
X BAEEUNDAIE. HNEAZEIERUV/RRKR— FEFED 3 E— For non-Japanese citizen
applicant, copy of Alien Registration and Passport/Visa Copy

9. WEEHEIRHSL Office to Submit

AE (B MLCIHARERR) &5 (EREXRR) TIE, RHEMNMBEVEY . LELERHMESHEZ DEVR,
EARHLTT SN, ERMHUIASE, (HRO BRANERRT— FEHHRHV V2 —TORZRAMIRHFE LTI
O600M&Y., F% 06 00KFETREABETT, ) Office to submit is different for Current MLC/IHA
Employees versus Off Base Applicants.  Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the
HRO Gate Office counter is accessible from 0600hrs to 1800hrs.):

GEXE) LREHA4BFD “BEHE" HE MLC/IHAREBDOADIREE. S8 GEHRXE) hSOREEEIIEME
BYFTOTITEET S, When item #4, “Area or Consideration” above shows “Current MLC/IHA employees” only,
Off Base applicants will be rated ineligible.

1. NE (3] MLC/IHAfE(E) 1RH% Current MLC/IHA Employees must submit to:
T238-0001 #Z)I|\RfE7EE AR 1 F#h, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEFHAEEMBAANERTE (N132) COMNAVFIJORJAPAN, Human Resources Office (HRO) Yokosuka
AI#R/Extension 243-8152 JN Employment Division (N132)

2. 588 (GEREER) RHE Off Base Applicants must submit to:

T238-0011 #8Z)I| BFEZEETHAAVERE 1-6 F#EEIL4H  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
R)EIBESHBEFTHFEEREMEEXE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—R Management Section

EEEES Phone  046-828-6959

ZATEER - AIE—S8E, 0830-1730 (HANDEHE#FR ) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *ERAEHEFOCEMIZZE5ICEMULVEHE TS, Please contact LMO/IAA for questions on conditions of
employment.

10. EFENEH For Official Use

SR RIE M Activity POC : CFAY Code420 FE (DSN) 243-8148/8143
PD No.: CFAY-641-006 PD is accurate and current. Certified by Activity: mm9/8 ‘ HRO: jt9/19

RHEEEZEHRZ L TOWEWMEE EBEORRICAEY FH A, Incomplete applications will not be considered.
RHESINFEIEEEHEITHIRL LFEEA Submitted applications will not be returned.

Rev: 10-31-06




	VACANCY ANNOUNCEMENT

